How to Pursue Corporate Sponsorship

Guidelines for Blind Stokers Club Members

Description.  This document gives guidelines for those who want to develop requests to Corporate Giving and Grant programs, in support of the BSC, via the SDCB.  If unsure of how to proceed at any point, contact the BSC Director at director@blindstokersclub.org

Applicability.  These guidelines apply to organizational grant requests.  They do not apply to requests made by an individual (e.g. CAF grant requested by a BSC challenged athlete).

General.  In the typical case involving a corporate grant or giving program, the giving corporation expects a tax benefit from the transaction.  This benefit is derived from organizations which have been authorized non-profit status by the IRS under IRS section 501(c)(3).  Therefore, requests for grants intended for the BSC must originate from our 501(c)(3) partner, the San Diego Center for the Blind (SDCB).  So, it is best to approach all potential corporate sponsorship situations from the perspective of being an informal representative of the SDCB.  And, at a point in the process, your work will be transferred to the SDCB, for further processing.

Steps:  Below are the steps for a BSC member to follow, in the development of a draft grant proposal on behalf of the SDCB.  Remember, the final proposal comes from the SDCB (not the BSC).  So, BSC members are acting as agents for the SDCB in this capacity.

1. Research.  Match a SDCB/BSC need with a Corporate Giving Program.  A quality match can be called a target of opportunity.  Follow these 3 steps to create quality targets.

a. Need.  Any solicitation for support should originate with a need, either in-kind (e.g. tandem roof rack) or funding for a specific purpose (to outfit novice BSC stokers with a basic cycling kit).  A good source of needs is the BSC budget worksheet.  In order to coordinate efforts taken by different members, coordinate this detail with the BSC Director.

b. Select a Corporate Giving Program.  First, make sure that there is general organizational and mission match with the proposed need and the candidate giving program.  Usually, boundaries or criteria are provided in the program description or instructions to requestors.  If our organization (SDCB/BSC) or our need is not contained within the stated boundaries of the corporate program, STOP here and select another program that fits.

c. Discover the process for applying to a specific giving program (all are different).  Discover instructions, forms, point of contact, submission protocol, schedule for consideration of proposals, grant disposition practices, etc.  If practical, download information from a resource location, and follow with a call, to clarify any details.  If this discovery process produces excessive amounts of negative capture potential, STOP here and go back to step 1.b by selecting another candidate program with a better fit.

2. Draft Proposal.  Using the instructions and forms provided under the giving program, draft a proposal for support.  Remember, the proposal is originating from the SDCB.  For draft development, commonly requested information about the SDCB are given at the end of this document.  If practical, specifically make the request in support of “Cycling for Sight”, the BSC’s annual primary fundraising event.

3. Review and Submission of Request.  

a. Provide review opportunity to the BSC Director.  This step involves 3 functions.

(1) Review proposal for content, probable fit, and overall suitability.

(2) De-conflict multiple proposals for the same need, or to the same corporation.

(3) Discuss proposal with the SDCB Executive Director (ED) to make submission decision and to agree on partnership sharing of any grant that might result.

b. The BSC Director will either pass the draft proposal to the SDCB ED, or authorize the proposal drafter to do so, after the above steps have been completed.  In some cases, the SDCB ED may authorize direct submission of the proposal, in lieu of step 3c.

c. SDCB Executive Director review and submission.  This may include internal SDCB review and a proposal cover on SDCB letterhead.  The BSC drafter of the proposal should ensure that the contact person, method, and submission address are correctly provided.  The actual proposal submission is made by the SDCB, and the proposal originator is notified.

4. Follow-up and Disposition of Request.  After submission, create a calendar tickler to inquire with the corporate point of contact as to disposition of the grant request.  These follow-ups should be coordinated between the BSC member and the SDCB ED, in order to maintain a consistent voice and to avoid excess inquiries by multiple representatives.  Remember, the organizational basis of the request is the SDCB (not the BSC).

5. Grant Award, Reporting and Aftercare.  If the grant is received, make sure all involved people are notified.  Often, corporate grant programs require a follow-up report from the recipient organization, in the year after the grant is made.

San Diego Center for the Blind information:

Executive Director, Kim Gibbens, KGibbens@sdcb.org

619-583-1542 

Fax 619-583-2335

www.sdcb.org
(Main Center)



(North County Center)

5922 El Cajon Blvd


1385 Bonair Rd

San Diego, CA 92115


Vista, CA 92084

Tax ID No. 95-3076944

